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Solicitation Review and API Recommendation 
 

Department/Division ___________________________________________________________________ 

Project Name/Number __________________________________________________________________ 

Contract Manager ______________________________________________________________________ 

Phone/e-Mail _________________________________________________________________________ 

Estimated Date of Advertising _______________     Estimated Dollar Value of Project _______________  

Type of Solicitation _____________________________________________________________________ 

 

The following steps have been taken in the review of the scope of services and terms: 

EARLY/FORMAL REVIEW* 

□ A review of the Terms and Conditions of the solicitation and contract has been reviewed and 
removed any language or conditions that may adversely impact S/M/WBE firms to respond. 

□ Special contract requirements are included due to the following: 

□ This solicitation has been reviewed to identify opportunities for De-Bundling or Aggregating to 
increase competition among S/M/WBE firms.   

□ This solicitation review has considered and determined this contract is sized to maximize 
S/M/WBE participation in the bidding process.  The following steps were taken:  

 

 



□ The following opportunities have been combined to increase the competition among S/M/WBE 
firms: 

□ The selection criteria will not unnecessarily restrict competition or adversely impact the ability 
for S/M/WBE firms to respond or participate as subcontractors.  The following steps were taken:  

□ The project will be advertised for a minimum of 30 days unless where practical or for a longer 
period if required by state law. 

□ Researched relative availability for the particular good or service at the prime and subcontractor 
levels. 

□ Consult with department management which API will create maximum opportunity for 
S/M/WBEs or prepare Waiver. 

□ Complete Goal Setting form with backup documentation. 

□ The originating department has determined there are no S/M/WBE subcontracting 
opportunities and have included documentation associated with the No API recommendation 
on the Goal Setting Worksheet. 

□ Forward to the OEBO for review. 

□ If the OEBO agrees, submit to the Purchasing or Originating Department. 

□ If the OEBO disagrees, change and submit to Purchasing or Originating Department.  

 

MANDATORY REVIEW 

Complete Department Goal Setting Form, attach to Solicitation Document and forward to the OEBO for 
the Goal Setting Committee. 

*A Solicitation Signature Page should be attached and signed at each step of the review process. 

 

 






	DepartmentDivision: AIRPORTS, PLANNING AND COMMUNITY AFFAIRS
	Project NameNumber: OPERATION AND MAINTENANCE OF BAGGAGE HANDLING SYSTEMS AT PALM BEACH INTERNATIONAL AIRPORT
	Contract Manager: Shawna Larose
	Phone Email: 561.471.7472/ SLAROSE@PBIA.ORG
	Estimated Date of Advertising: 7/1/2022
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	Type of Solicitation: RFP
	undefined: AIRPORTS, PLANNING AND COMMUNITY AFFAIRS 
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	Special contract requirements are included due to the following: The minimum weekly average read rate maintained will be 95% successful reads of all 10 digit and 4 digit city codes and 2 digit pier tags. Read rates are established by TSA requirements. All individuals working at the airport must pass a Criminal History Records Check (CHRC) and Security Threat Assessment (STA). Each individual requesting unescorted access authority onto the PBIA Security Identification Display Area (SIDA), Sterile Area and the Air Operations Area (AOA), will be required to submit to a finger-print based Criminal History Records Check that does not disclose that the individual has a disqualifying criminal offense, as listed in 49 CRF 1542.209. When determining if an individual will be granted unescorted access to the AOA, the Department of Airports Security Office will apply the policies and procedures set forth in 1542.209. Anindividual has a disqualifying criminal offense if the individual has been convicted, or found not guilty by reason of insanity, of any of the disqualifying crimes listed in 1542.209 in any jurisdiction during the ten (10) years before the date of the individual’sapplication for unescorted access authority.
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